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PURPOSE: To establish policy for student evauation of courses
SOURCE: Schoal of Socia Work Faculty Council

APPLICABILITY: All faculty and students, School of Socid Work

POLICY: Student Evaluation of Courses

A.

Every class shdl have aformd standardized evauation. It isthe only guaranteed measure of
faculty classroom performance. Students are encouraged to provide documented feedback so
that faculty may be aware of strengths and areas necessitating change.

The evauation forms approved by faculty Council and rating sheets will be given by the faculty
member to the student who has been designated to distribute and collect the forms and
responses.

The evauation will be conducted at the start of either the next to last or last class sesson of the
semedter. In no ingance shdl evauations be conducted during the time alocated for find
examination.

Sufficient class time (aminimum of twenty [20] minutes) will be dlotted for completion of the
evauations.

The ingructor will leave the room as soon as the designated student begins the evauation
process and return upon the completion thereof.

Provisonswill be made by the ingtructor with the Director’ s office or designee for evauation by
Sudents who may need assstance in completing the evauation.

Evauation forms and responses will be placed in a seded envelope and immediately conveyed
by the student designee to the Director’ s office or, in the case of evening classes or off campus
courses, to the designated Site. The student designee must Sign their name over the sedl on the
envelope.

Evaluation results are conveyed to the instructor, the Director, Program Coordinator, the
Personnel Committee, and the Dean of the College.



